PTO Volunteer Form 2010-2011 School Year

The PTO is an organization whose goal is to provide educational, social and recreational enrichment activities that will benefit the families of SBS. 

Fundraisers are organized to collect income to pay for all anticipated expenses such as field trips, graduation, family bowling or skate days, physical education enrichment activities, and provide funding for new enrichment opportunities for students. 

PTO Officer Positions - 1 year term with 2-year option.  
President __________________________

     (Preside over meetings, coordinate work of officers and act as liaison to Principal and
      Board Of Education)

Vice President ______________________

     (Assists President, PTO Program Chairman; Anticipated to be next PTO President)

Treasurer __________________________

     (Have custody of funds; keep financial records, receipts; pay funds according to the
      budget, set up cash boxes and change for fundraisers; follow legal guidelines)

Secretary __________________________

(Keep minutes of meetings & conduct correspondence as directed by the President; Send out AlertNow notices)

Homeroom Parents 

One parent per grade level

Homeroom parents help coordinate, plan and assign duties to parents with regard to classroom parties, collect funds for teacher gifts, and help or find a parent to help in the classroom when requested.

PreK/Kindergarten _____________________________________

1st Grade/2nd Grade  _____________________________________
3rd Grade/4th Grade  _____________________________________
5th Grade/6th Grade  _____________________________________
September Parent Socials – Purchase (reimbursed by PTO) and set-up Coffee & Donuts 1st Day of School and purchase Ice Cream Social supplies (or send out notice to solicit donations); 

(1 to 2 people needed)

Job length:  September

Frequency:  Two events

_ __________________________________

Scholastic Books Orders   Distribute order forms bimonthly, collect & place orders
(1 person needed)

Job length:  Sept - July, 1 year

Frequency:  Monthly

_ __________________________________

Innisbrook Wrapping Paper  Distribute catalogue and collect & place orders.  Also, organize orders when they come in and deliver them
(1 person needed)

Job Length:  Approximately 1 month

Job Frequency:  1 time during year, usually in September

_________________________

Book Fair

(1 person needed)

Job Length:  Approximately 3 days

Job Frequency:  Twice per year, usually fall and spring
_____________________________________

Boxtops for Education Collections - Collect box tops from the school office, trim them, and send them in to Boxtops to receive a check.

(1 person needed)

Job Length:  1 year

Job Frequency: 2 times per year

_____________________________________

Avon Fundraiser

(1 person needed)

Job Length:  ongoing

Job Frequency:  ongoing

_____________________________________

School Sweatshirt Sales: Coordinate order forms; order Alumni shirts for 6th graders.
(1 person needed)

Job Length:  Couple of weeks

Job Frequency:  1 time per year

______________________________________

After School Program Coordinator

(1 or 2 people needed)

Job Length:  ongoing through school year

Job Frequency:  ongoing

___________________________________
_________________________________

Yearbook Coordinator

(1 or 2 people needed)

Job Length:  ongoing through school year

Job Frequency:  ongoing

___________________________________
__________________________________

Tree and Menorah Lighting Ceremony Coordinator

(1 person needed)

Job Length:  2 weeks

Job Frequency:  1 time per year, in December

_______________________________

Spring Egg Hunt Coordinator

(1 person needed)

Job Length:  1 to 2 weeks

Job Frequency:  1 time per year, in March or April

_______________________________

Field Day Food Coordinator and Help

(1 coordinator needed and 3 - 4 cooks needed)

Job Length:  1 to 2 days

Job Frequency:  1 time per year, in June

______________________________

Graduation Event Coordinator 

(1 or 2 people needed from 5th grade class)

Job Length:  1 week

Job Frequency:  1 time per year, in June

______________________________
_________________________________
Rummage Sale Coordinator & Rummage Sale Food Coordinator

(4 people needed to coordinate/delegate/oversee volunteers for these tasks)

Pre-Rummage Coordination (reservation, notices, set-up and pricing, flyers to school, press releases)

1. Pre-Rummage set-up and advertisements/notices (month & week before sale)

2. Rummage Sale Coordination (weekend event)

3. Rummage Food Coordination

4. Heavy Lifting (tables) and Clean-up Crew

Job Length:  various

Job Frequency:  1 time per year, usually in March or April

1. ______________________________
2. _______________________________

3. _______________________________
4. _________________________________

Pasta and Art Dinner Coordinator & Pasta and Art Dinner Food Coordinator

(4  people needed to coordinate/delegate/oversee volunteers for these tasks)

1. Reservations/Press (pre-press, ticket sales) ______________________________

2. Food Coordination (Cooks, preps, food purchases)_______________________________

3. Art+ Auction (vendor contacts, auction prep. and follow-up) _______________________

4. Volunteer Coordinator (set-up, serving, cleaning and take-down) ___________________
Job Length:  
various

Job Frequency:  1 time per year

Please let us know if you have any ideas for new fundraisers, events, etc!

