Stockton Borough School

Technology Survey, 2004


The NJ DOE requires all Districts to complete a Technology Plan.  The 2004-07checklist, in section VI E., requires districts to report the technology proficiency levels of teacher and library media personnel.  In order to do this, districts need to collect data from personnel.  This can be done through a self-assessment survey, like the one below.  This survey, based on the International Society for Technology in Education (ISTE) and the Boston Public School to be used for staff development planning purposes and is not to be used for teacher evaluation.

Directions

Review the following descriptions and complete the attached checklist to decide which category best describes your current technology level for each area. 

Then fill out the form by putting an “X” in the box that best describes your level for each technology-related area.  Only check ONE box for each row!

	
	Novice
	Intermediate
	Practitioner
	Integrator

	Computer Operations
	
	
	
	

	Set-up and Maintenance
	
	
	
	

	Word Processing
	
	
	
	

	Telecommunications
	
	
	
	

	Spreadsheet, Graphing, Database
	
	
	
	

	Integration Skills
	
	
	
	

	Media Communications
	
	
	
	

	Extended Skills
	
	
	
	


	Name
	

	Position
	

	School
	


Stockton Borough School

Technology Survey, 2004

Level Descriptions

· Novice - A teacher who is beginning to develop knowledge and skills with the tools of technology.
· Intermediate - An Intermediate is a teacher who has developed initial proficiency with technology tools. 
· Practitioner - A Practitioner is a teacher who understands the capability of technology to improve his/her teaching. 
· Integrator - An Integrator is a teacher who is skilled in using and integrating a wide range of technology tools.
Novice Competencies

	N
	.
	Basic Computer Operations and Concepts 

	.
	01
	Start up and shut down computer system and peripherals 

	.
	02
	Point, click, double-click, click and drag with mouse 

	.
	03
	Select, open, and move icons 

	.
	04
	Use pull-down and pop-up menus 

	.
	05
	Select, open, move, resize and close a window 

	.
	06
	Scroll up/down, left/right within a window 

	.
	07
	Make a window active/inactive 

	.
	08
	Start an application and create a document 

	.
	09
	Preview a document before printing to see how it will look when printed 

	.
	10
	Use print options (e.g. number of copies, print range, print quality) 

	.
	11
	Insert and eject floppy disk and CD-ROM 

	N
	.
	Setup and Maintenance 

	.
	12
	Setup a computer system and connect peripheral devices 

	.
	13
	Protect and care for floppy disks/CD-ROM's 

	.
	14
	Install software 

	.
	15
	Proper care and maintenance of computer and peripherals 

	N
	.
	Word Processing 

	.
	16
	Enter and edit text 

	.
	17
	Copy and move blocks of text (cut and paste features) 

	.
	18
	Change font and font size 

	.
	19
	Name, save, retrieve, revise, and rename a document 

	.
	20
	Use writing tools (e.g. spelling checker, thesaurus, grammar check, and word count) 

	.
	21
	Insert Clip art into a document 

	N
	.
	Telecommunications 

	.
	22
	Use a Web Browser to navigate through the World Wide Web 

	.
	23
	Access a specific web site by entering the appropriate Universal Resource Locator (URL) address 

	.
	24
	Create bookmarks and use hotlists to get to useful Web sites 

	.
	25
	Compose and send e-mail to individuals and groups 

	.
	26
	Retrieve and read email 

	.
	27
	Reply to sender and forward e-mail 

	.
	28
	Save, print and delete e-mail 


Intermediate Competencies

	I
	.
	Basic Computer Operations and Concepts 

	.
	01
	Initialize, name/rename floppy disk 

	.
	02
	Copy document from hard disk to floppy disk and vice versa 

	.
	03
	Create and name/rename subdirectories/folders 

	.
	04
	Create an alias/shortcut to a file 

	.
	05
	Use get info command to allocate memory to a program 

	I
	.
	Setup and Maintenance 

	.
	06
	Organize files and folders on the desktop 

	.
	07
	Describe and utilize virus protection 

	.
	08
	Make backup copies of key applications and documents 

	.
	09
	Install peripherals such as external drives, scanners, etc. 

	I
	.
	Word Processing 

	.
	10
	Change text alignment, margins and line spacing 

	.
	11
	Set and use tab stops 

	.
	12
	Review or change text and special characters using find and/or replace commands 

	I
	.
	Spreadsheet/Graphing 

	.
	13
	Interpret and communicate information in an existing spreadsheet 

	.
	14
	Enter/edit data in existing spreadsheet to solve a problem 

	.
	15
	Create a spreadsheet with rows, columns, labels and values 

	.
	16
	Add/delete rows and columns in a spreadsheet 

	.
	17
	Change column width and row height 

	.
	18
	Create a formula using functions (SUM and Average) and a range of cells 

	.
	19
	Copy values using fill down and fill across 

	.
	20
	Create and print a graph from spreadsheet data 

	.
	21
	Format a cell or range of cells for the following: currency, date, time, percentage, and fixed decimal 

	I
	.
	Integration Skills 

	.
	22
	Evaluate, select, and integrate the use of technology into the curriculum of one's subject area and/or grade level 

	.
	23
	Evaluate responsible uses of technology by students including intellectual property, copyright laws, effective use of resources, and environmental concerns. 


Practitioner Competencies

	P
	.
	Basic Computer Operations and Concepts 

	.
	01
	Open and work with more than one application at a time 

	P
	.
	Setup, Maintenance and Troubleshooting 

	.
	02
	Install/upgrade an application 

	.
	03
	Insure appropriate licensing and documentation for software is available 

	.
	04
	Ability to troubleshoot common technical problems (networking, printer issues, etc.) 

	P
	.
	Word Processing / Desktop Publishing 

	.
	05
	Create a header or footer in a document 

	.
	06
	Insert date, time page number in a document 

	.
	07
	Add columns to a document 

	.
	08
	Use the following terms appropriately in written and oral communications: cursor, format, font, style, header, footer, and spelling checker 

	P
	.
	Database 

	.
	09
	Browse through an existing database to find information 

	.
	10
	Edit data in an existing database 

	.
	11
	Add/delete records in an existing database 

	.
	12
	Sort a database by specific fields to solve a problem 

	P
	.
	Telecommunications 

	.
	13
	Use Web search engines to find information on specific topics to support curriculum 

	.
	14
	Attach a file to an email message 

	P
	.
	Integration Skills 

	.
	15
	Selection, evaluation and use of appropriate computer/technology based materials to support the instructional process 

	.
	16
	Integrates effective use of technology to meet a variety of learning styles 

	.
	17
	Understands equity, ethical, legal and human issues of technology use as they relate to education and society 

	P
	.
	Media Communications 

	.
	18
	Produce electronic slides/overheads that meet criteria for effective communication 

	.
	19
	Setup and operate a videocassette recorder/players and monitor/TV 

	.
	20
	Setup and use an LCD panel and overhead projector or LCD projector to display computer output on a large screen 


Integrator Competencies

	T
	.
	Basic Computer Operations and Concepts 

	.
	01
	Knowledge of computer authoring systems, and/or programming language 

	.
	02
	Use the following terms appropriately in written and oral communications: graphical user interface, icon, window, document, application, K (kilobyte), hierarchical file system, directory, operating system, system software, RAM

	T
	.
	Setup, Maintenance and Troubleshooting 

	.
	03
	Use self-help resources (electronic and print) to diagnose and correct common hardware, software and printing problems 

	.
	04
	Describe how to guard against computer viruses and obtain automatic updates 

	.
	05
	Demonstrates knowledge of hardware configurations, operating systems, compatibility issues, peripheral technology, use of networks and information access 

	T
	.
	Spreadsheet/Graphing 

	.
	06
	Create a formula using a formula indicator symbol, cell references, and operations symbols (+-/) 

	.
	07
	Insert a spreadsheet into a word processing document 

	.
	08
	Use the following terms appropriately in written and oral communications: spreadsheet, data entry bar, cell, label, value, formula, and function, graph 

	T
	.
	Database 

	.
	09
	Design and create a database 

	.
	10
	Search an existing database for specific information using "and", "or", or "not" connectors 

	.
	11
	Create a database report with calculated summaries 

	.
	12
	Create and print out customized reports including columnar reports and labels 

	.
	13
	Insert database fields into word processing document (mail merge). 

	.
	14
	Use the following terms appropriately in written and oral communications: database, field, record, layout, sort/arrange, and search/select/filter, mail merge 

	T
	.
	Telecommunications/Local Area Networks 

	.
	15
	Use services such as telnet and ftp to find and get information from a remote computer 

	.
	16
	Use services such as listserves, newsgroups, and chat to communicate with others 

	.
	17
	Use filters (software driven, server based, search engine inclusive) 

	.
	18
	Can identify and connect components of a network 

	.
	19
	Share files with others on a network 

	.
	20
	Use a file server (e.g., connect/log on, retrieve a program or document, save a document to a specific location on a file server) 

	.
	21
	Use the following terms appropriately in written and oral communications: telecommunications, direct access, dial-in access, modem, baud rate, Internet, World Wide Web, browser, hypertext, website, homepage, URL, search engine, filter 

	T
	.
	Media Communications 

	.
	22
	Produce print-based products (e.g., newsletters, brochures, posters, and books) that meet criteria for effective communication 

	T
	.
	Integration Skills 

	.
	23
	Use web-page authoring software as a curriculum resource for teachers and students 

	.
	24
	Identification and support of colleagues in the use of appropriate instructional software to support a wide range of instructional objectives 

	.
	25
	Use multimedia, hypermedia and telecommunications, as appropriate, to support instruction 

	.
	26
	Integrate computer/technology-based materials (such as video, computer, hypermedia, multimedia, telecommunications, and distance learning) into the curriculum through application of problem-solving, critical thinking, information management and communication skills

	T
	.
	Extended Skills 

	.
	27
	Use a scanner and related software to scan, edit and compress print images 

	.
	28
	Use a digital camera and related software to take, edit and compress digital photographs 

	.
	29
	Setup and operate a camcorder 

	.
	30
	Use a painting program to create, edit and resize images 

	.
	31
	Use a drawing program to create, edit and resize objects 

	.
	32
	Develop and teach technology integration workshops for school staff 

	.
	33
	Use a screen capture utility to capture and save still images displayed on a monitor 

	.
	34
	Use a video capture utility to capture, save, digitize, and edit still and moving images from videodisk players, VCR's and camcorders 


Thank you for your time!











